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AI USAGE POLICY 

 

Statement of Context and Purpose 

The increasing availability and capability of artificial intelligence (AI) technologies provide significant 
opportunities to enhance learning and teaching practices. Huntingtower recognises the growing 
presence of AI and the essential role of education in preparing students to utilise AI effectively and 
ethically. The School’s approach to AI in education is multi‐faceted, encompassing not only the 
teaching of AI concepts but also the development of AI literacy and critical thinking skills. The purpose 
of this policy is to guide students, teachers (and staff) in the ethical, responsible and effective use of 
AI to enrich educational outcomes while ensuring transparency, fairness and compliance with 
applicable laws and regulations. 

Application 

This policy applies to all students and staff at Huntingtower when using AI technologies both within the 
School environment and for external school-related tasks. 
 

Guidelines for Student Use 

The following expectations outline how students should appropriately and responsibly engage with AI 
tools: 
• AI use is strictly prohibited during formal assessments unless explicitly permitted by the teacher 

and clearly indicated in assessment instructions 
• Students are required to complete tasks substantially and independently, demonstrating personal 

understanding, even when AI tools are used 
• Students are expected to clearly reference and acknowledge any content generated or 

significantly influenced by AI tools in all submitted work 
• Failure to acknowledge AI-generated content constitutes plagiarism and breaches academic 

integrity 
• Students must not upload personally identifiable information (e.g., names, photos, videos) into AI 

tools  

Guidelines for Staff Use 

The following expectations outline how staff should appropriately and responsibly engage with AI 
tools: 
• Staff are required to use only AI tools approved by the School 
• Staff are expected to strictly adhere to privacy and data protection laws and regulations 
• Staff should submit a request through the Schools Software/App Vetting process if they wish to 

use an AI tool that has not yet been approved. The tool is not to be used until approval is granted.  
• Staff are prohibited from uploading or inputting personally identifiable information of students, 

staff or community members, including their names 
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Academic Integrity and Assessments 

AI tools offer significant opportunities for students to develop higher-order critical thinking, analytical 
and evaluative skills, enabling them to focus more deeply on the core skills being assessed. These 
tools, however, also present risks by making it easier for students to undermine traditional forms of 
assessment. The School’s approach to academic integrity includes clearly setting expectations, 
fostering a culture of honesty and integrity, thoughtfully designing assessments that take AI tools into 
account and proactively identifying and addressing the inappropriate use of generative AI in 
assessments. This may include the following: 

• If required, teachers will ensure AI tools are integrated into assessments intentionally and 
ethically, supporting clear learning objectives and fostering student creativity and critical thinking 

• Assignments and assessments will be designed to prioritise students' independent analysis, 
understanding and original thinking 

• AI tools may be employed in assessments for research, idea generation and learning support, 
provided they do not substitute or undermine the requirement for original student thought and 
authorship 

• Teachers will clearly communicate the expectations regarding AI use in assessments, specifying 
permissible and prohibited applications of AI tools 

• Students are required to disclose any use of AI tools in their work, clearly specifying the nature 
and extent of assistance provided by AI 

AI Literacy and Education 

The School is committed to equipping students and staff with the skills necessary to navigate an AI-
integrated world. This includes: 
• Understanding the capabilities and limitations of AI technologies, including aspects such as 

hallucinations 
• Recognising and addressing potential biases in AI outputs 
• Developing critical thinking skills to assess the reliability and validity of AI-generated information 
• Providing ongoing professional development for staff on the ethical implications, capabilities and 

appropriate integration of AI technologies 

 

Teacher Guidance and Responsibilities 

Teachers are encouraged to incorporate AI tools in classrooms when appropriate, using them to 
facilitate innovative learning experiences, support differentiated instruction and promote critical 
thinking skills. As part of their professional responsibilities, teachers are expected to educate students 
on the limitations and potential biases inherent in AI-generated content. To support staff in this 
evolving area, professional development will be provided to ensure teachers are confident and 
capable in managing AI responsibly. In addition, ongoing training will focus on the ethical implications 
of AI and best practices for integrating these technologies meaningfully into educational settings. 
 

Ethical and Responsible AI Use 

The use of AI technologies at the School will be transparent, fair and inclusive. Clear communication 
will be provided to parents about how AI is being incorporated into educational contexts to ensure 
understanding and trust. All AI tools employed by the School must comply with relevant data 
protection and privacy laws. To safeguard individuals' rights, personal or sensitive information relating 
to students, staff or parents such as names is not to be uploaded to or shared with AI services without 
explicit consent. Furthermore, the creation or use of AI-generated media that depicts members of the 
school community in inappropriate or disrespectful contexts is strictly prohibited and will be treated 
as a serious breach of policy. 
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Approved Tools and Platforms 

Only AI platforms that have received formal approval from the School may be used in teaching and 
learning environments. Approval is contingent on each tool’s compliance with key criteria, including 
privacy protections, safety, content appropriateness, accuracy, legal obligations and age suitability. 
This ensures that all AI use within the School aligns with regulatory requirements and the School’s 
duty of care to students and staff. To view the current list of school approved AI platforms, please click 
here. 
 

Student Use of Specific AI Platforms 

Students may use Canva AI (Canva Education) for school-related activities across all year levels. Access 
to ChatGPT is restricted to students aged 13 years and over. Parental consent is required for the use 
of both platforms and is obtained through the annual acceptable use agreement. Other AI platforms 
are strictly prohibited for student use at school. 

Consent detailing the scope, purpose and privacy considerations associated with these specific 
platforms will be provided to parents/carers at the beginning of each academic year. Only students 
with current parental consent on record will be permitted to use these approved tools. Parents 
providing consent also acknowledge and agree to the terms of use for these platforms on behalf of 
their child, including ChatGPT and Canva’s acceptable use policy, which explicitly prohibits 
discriminatory content or conduct based on race, religion, sex, sexual orientation, age, disability, 
ancestry or national origin. 
 

Compliance and Consequences 

The use of AI tools within the School will be monitored on a regular basis to ensure compliance with 
this policy. Any breaches—particularly those related to academic integrity—will be managed in 
accordance with the School's existing disciplinary procedures. In cases where violations are serious or 
repeated, disciplinary actions may be taken under the School’s behavioural management and 
academic integrity policies, reflecting the importance of responsible and ethical use of AI in the 
educational environment. 
 

Definitions 

• Artificial Intelligence (AI): Technologies or systems capable of performing tasks that typically 
require human intelligence, including generating content, analysing data and making decisions 

• Generative AI: AI systems capable of creating content such as text, images, audio or video 
• Hallucination: A response generated by AI that contains false or misleading information presented 

as fact 
• Academic Integrity: The moral code and ethical policy of academia, including honesty, fairness, 

trust, respect and responsibility 
• Plagiarism: Presenting someone else's work or ideas, including AI-generated content, without 

proper acknowledgment 
• Personal Information: Any information that could reasonably identify an individual 
 

Related documents 

• HT Student Guidelines for the use of AI Tools 
• Privacy Policy 
• ICT Acceptable Use Policy (Student & Staff) 
• Privacy Act 1988 (Cth) 
• Australian Privacy Principles (APPs) 
• Education and Training Reform Act 2006 (Vic) 
• Child Wellbeing and Safety Act 2005 (Vic) 
• Copyright Act 1968 (Cth) 

https://cdn.huntingtower.vic.edu.au/htdocuments/policies/School%20Approved%20AI%20Software.pdf
https://cdn.huntingtower.vic.edu.au/htdocuments/policies/School%20Approved%20AI%20Software.pdf
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Communication 

This Policy is available to all staff, students and parents via HT Connect.  In addition, relevant aspects 
of this Policy will be raised at staff and student meetings and highlighted in Bulletins. 
 

Evaluation  

The Principal is primarily responsible for monitoring Huntingtower’s overall compliance with this 
Policy, which will be reviewed as part of the Huntingtower policy review cycle (and otherwise as and 
when required). 
 

Authorisation 

This policy was authorised by the Principal, June 2025 
Date of next review: November 2025 


